St. Tammany Parish

Bureau of Administrative Adjudication
P. O. Box 628, Covington, LA 70434

PAYMENTS: After the final amount due of your judgment can be determined, your debt is payable to the Parish of St. Tammany
by check, cashier’s check, money order or cash. Partial payments are not accepted by St. Tammany Parish. You may pay via mail at
the address above or in person at the Legal Department, 21454 Koop Drive, Suite 2G, Mandeville, Louisiana.

RE-HEARING: If you failed to appear at the hearing and an adverse decision is rendered against you, then you may request a re-
hearing. The procedure for this appeal is set forthin Ord. No. 2-562(d), below:

(d) Failure of any person charged with a violation to appear at the hearing shall be considered an admission of liability for the charged
violation; provided that the notice requitements established in paragraphs (a), (b) and (c) of this Section have been satisfied, and
provided further that a Hearing Officer, in his sound disctetion and for good cause shown, may vacate an order issued on the basis of
such an admission and reopen the proceedings, and may do so when requested in writing by the violator or by the appropriate director.

(1) In case of application for an administrative re-hearing by the violator, the violator shall timely notice the director within fifteen (15)
days of the issuance of the notice of the final order of a request for a re-hearing. (2) In such a request, the violator shall submit any
and all proof that he deems necessary to demonstrate “good cause” for such a re-hearing. (3) In such a case, the director shall have
exclusive ‘authority to recommend or not recommend a tre-hearing to the Hearing Officer. (4) The director shall submit his
recommendation to the Heating Officer within fifteen (15) days. (5) The Hearing Officer shall deny or grant a re-hearing within fifteen
(15) days of receipt of the director’s recommendation. (6) The Administrative Procedure Act (Title 49) shall specifically not apply to
this limited procedure of a request for a re-hearing.

Please submit your request to:  St. Tammany Parish Government, Director of the Legal Department,
Post Office Box 628, Covington, LA 70434

APPEAL: You have the right to appeal any adverse decision rendered against you. There will be a cost to your for any such
appeal. Following the hearing, defendants have thirty (30) days to appeal the decision of the Administrative Hearing Officer. Please
submit your appeal to:
22" Judicial District Court, Parish of the St. Tammany
Mailing Address: Post Office Box 1090, Covington, LA 70434
—Ofr-
Physical Address/In Petson: 701 N. Columbia Street, Covington, LA 70433

The procedure for this appeal is set forth in Sec. 2-565 of Ord. Cal. No. 2973, Ord. C.S. No. 04-1023, set forth below. Please do not
file your appeal with the Bureau of Administrative Adjudication or the Parish’s Legal Department.

1. (1) Any person or persons jointly or severally aggrieved by any decision of the St. Tammany Parish hearing officer may present a
petition to the District Court of the Parish along with payment of such reasonable costs, as may be requited by the clerk. Such
petition shall be duly verified, set forth that the decision is illegal, in whole or in part, and specify the grounds of the illegality. The
petition shall be presented to the court within thirty days after the filing of the decision of the hearing officer. (2) Upon the presentation
of such petition, the court may allow a writ of certiorari directed to the hearing officer to review the decision of the hearing officer
and there shall'be prescribed therein the period of time within which a return may be made and served upon the relator’s attorney.
Such period shall be not less than ten days, but may be extended by the court. The allowance of the writ shall not stay the proceedings
upon the decision or any enforcement thereof, unless the person who files the appeal for writ of certiorari furnishes security prior to
filing notice of appeal with the agency of the parish designated by ordinance to accept such payments in the amount to be fixed by the
hearing officer sufficient to assure satisfaction of the finding of the hearing officer relative to the fine, fee, penalty, costs of the hearing,
and costs, if any, of correcting the violation. (3) The St. Tammany Parish hearing officer shall not be required to return the original
papers acted upon by the hearing officer, but may return certified ot sworn copies thereof or such portions thereof as may be called
for by the writ. The return shall concisely set forth such other facts as may be pertinent and material to show the grounds of the
decision appealed form and shall be verified. (4) If, upon the hearing, it shall appear to the court that testimony is necessary for the
proper disposition of the matter, the court may take additional evidence or appoint a referee to take such evidence as it may direct.
Such referee shall report the same to the court with his findings of fact and conclusions of law, and his report shall constitute a part
of the proceedings upon which the determination of the court shall be made. (5) The court may reverse or affirm, wholly or in part,
or may modify the decision brought up for review. All issues in any proceedings under this Section shall have preference over all other
civil action and proceedings. The appellant and St. Tammany Parish shall be parties in such civil action and proceeding; the St.
Tammany hearing officer shall not be a party to such civil action and proceeding.
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